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WRITTEN TIMETABLED EXAMS  
You will receive your examination timetable in Spring of 2024; you must ensure you check your 
timetables to ensure all of the exams you are expecting to have are clearly identified on your 
timetable. Any queries see the Examinations Officer as soon as possible.  

A second, confirmed timetable will be released after; this will have all of your exams including the 
room and seat number for your exams.  
Your timetable also has important information on such as your exam number/candidate number. 
MEMORISE THIS! You will need this 4 digit number for every external exam you sit. 

 
CONTINGENCY DAY - SUMMER 2024 
The awarding bodies have created a ‘contingency day’ for examinations, these contingency days have 
been confirmed as  Thursday 6th June 2024, Thursday 13th June 2024 and Wednesday 26th June 2024 
The ‘contingency day’ is in the event of a national or local disruption to examinations.  It is part of the 
awarding bodies’ standard contingency planning for examinations.  

You are reminded that you must be available up to and including Wednesday 26th June 2024 should 
an awarding body need to invoke its contingency plan.                                                                 
 
WHAT TO DO IF YOU IDENTIFY YOU HAVE TWO OR MORE EXAM PAPERS TIMETABLED 
AT THE SAME TIME (A TIMETABLE CLASH) 
If you have been scheduled 2 or more examinations at the same time, do not panic! This is common 
and is easily resolved. Please see the Examinations Officer if you notice a clash.  
This does not include GCSE Languages Listening and Reading exams, these may be timetable at the 
same time but you will sit one after the other.  
If the total duration of the clashed exams is 3 hours or less you will sit both exams in the same 
sessions e.g. in the morning or in the afternoon. You are entitled to a 20-minute break in between 
these exams, you are unable to revise during this time but you are free to have a snack, drink or visit 
the toilet. During this break you will be supervised, this means an invigilator will be with you at all 
times. 
If the total duration of the clashed exams is over 3 hours you will sit one exam in the morning session 
and one in the afternoon session. The time in between your exams you will be allowed to revise, drink, 
eat and visit the toilet, but you will remain under supervision (as above.)  
 
WHERE YOU WILL TAKE YOUR EXAMS  
The majority of your exams will take place in the main hall, a handful of exams will take place in 
classrooms around the school, for example your language listening and reading exams will take place 
in a classroom. 
 
WHAT TIME YOUR EXAMS WILL START AND FINISH 
Your exams will start at the following times:  
8:45am (AM session) 
1:30pm (PM session) 
You will meet in the drama studio at least 5 minutes before your official starting time, ready and 
prepared for your exam. You should have the correct equipment with you and all unauthorised 
materials left in your locker e.g. mobile phone. Please ensure you have visited the toilet before you 
enter your exam room.  
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Exam finish times will vary depending on how long your exam is. If there are several exams in one 
room, you must wait in silence while your paper is being collected and leave the room in silence. 
There may be other students still sitting their exam and they deserve the same conditions you had.  
 
SUPERVISION DURING YOUR EXAMS 
During your exams you will be supervised by a trained team of invigilators. You may recognise some 
invigilators from your mock exams; they are members of staff and should be treated with respect at all 
times. They are there to ensure that you are all under the same exam conditions from the moment you 
step into the exam room, until you leave. They are there to answer any questions or issues you may 
have, but they cannot answer any questions relating to the exam. Invigilators follow strict guidelines 
set out by JCQ and the awarding bodies; you are expected to follow them too.  
 
EXAM ROOM CONDITIONS 
You will be escorted from the drama studio to the hall, in silence. Your equipment will be spot checked 
as you walk towards the hall. If you are sitting in a small room you will walk through the hall to your 
small room.  

From the moment you enter the exam room you are under formal exam conditions, this means you 
should be in silence and you must listen and follow to the instructions that you are told during your 
exam. You will remain under these conditions until you leave the exam room, meaning you should 
walk from your exam desk and out the room in silence. You must not communicate with any other 
candidates. If you require help you must raise your hand and wait for an invigilator.  

You should notice the JCQ warning posters on the doors of your exam room, these are for you. The 
regulations outlined on these posters should be followed e.g. no unauthorised materials in the exam 
room such as phones, watches, iPods etc. On the board you will find the following information: Date, 
Centre Number, Subject and Code, Start Time and Finish Time. Any additional information needed for 
your exam will be written on the front of your exam.  

It is your responsibility to ensure the paper placed on your desk is the correct board, subject, code and 
tier. Always check you have been given the correct paper.  
 
WHERE YOU WILL SIT IN THE EXAM ROOM 
You will sit in the seat stated on your timetable exam. If you have forgotten which seat you should be 
sitting in, please refer to the exam notice board before your exam. You should already know where 
you are sitting before you go into your exam room. The invigilators will have a seating plan if you 
forget. All students must face the same direction and be 1.25m apart from each other.  

 
WHAT EQUIPMENT YOU NEED TO BRING TO YOUR EXAMS 
It is your responsibility to bring the following items for all of your exams, they should be in a clear 
plastic pencil case/bag: 

 BLACK pens 
 Pencil 
 Rubber 
 Ruler 
 Protractor 
 Compass 
 Highlighter (if you like to highlight the question, this cannot be used in the answer)  
 Calculator  
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USING CALCULATORS

 
 
WHAT YOU SHOULD NOT BRING INTO THE EXAM ROOM 
JCQ refer to materials that are prohibited in exams as “unauthorised materials” these include: mobile 
phones, watches, mp3 players and similar devices, notes, books, smart watches and similar devices.  

All of the above should not be brought into the exam room, even if you do not intend to use them but 
they are found on your possession you may face a penalty, if escalated you could be disqualified from 
the exam.  

 
FOOD AND DRINK IN EXAM ROOMS 
Water is allowed in the exam room, in a clear plastic bottle with all labels removed. No other drinks are 
permitted. Food is not allowed to be brought into the exam room.  

Any medical conditions that may require food or drink to treat a symptom should be made aware to 
the Exams Officer before your first exam and a medical note should be provided.  

 
WHAT YOU SHOULD WEAR FOR YOUR EXAMS 
Y11 students are expected to wear school uniform and Sixth Formers are expected to wear business 
dress, for all of their exams.  
 

WHERE YOUR PERSONAL BELONGINGS WILL BE STORED DURING YOUR EXAM 
All of your personal belongings: bags, coats and mobile phones should be locked away in your school 
locker before all of your exams. The only equipment allowed into the exam room is your stationery and 
water bottles.  

Sixth formers must leave their bags and coats in S1 in the sixth form building, before the scheduled 
start of your exam. Lanyards must be worn around school and therefore will be placed on the floor by 
your desk when you are seated.  
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WHAT TO DO IF YOU ARRIVE LATE FOR AN EXAM 
If you are running late, you must speak to the school office and/or examinations officer before 
8:30am or 1:00pm on 0121 675 1305.  

It is good practice to start your school journey a little earlier during your exams, just to be safe. This 
could be leaving home 10 minutes earlier or getting the earlier bus to school. Being on time and 
prepared for your exam is an easy way to ensure you are as calm as possible for your exam.  

If you do not arrive before a certain time you will be allowed to sit your exam but we will have to 
inform the exam board and they may decide to reject your paper and therefore a mark of 0 will be 
awarded.  

 
WHAT TO DO IF YOU ARE UNWELL ON THE DAY OF AN EXAM 
If you are feeling unwell on the day of your exam but are able to attend please let the Exams Officer 
aware of how you are feeling before your exam. We may be able to put something in place to make 
you feel more comfortable for your exam. Invigilators will be made aware that you are not feeling 
100% and will keep an eye on you during your exam.  

If you are unwell on the day of your exam and cannot attend you or a parent/carer needs to make the 
school aware of your absence before 8:30am. This should be a worst-case scenario and only occur in 
extreme illnesses.  

If you start to feel unwell in your exam you need to alert an invigilator, if you do not tell us we will not 
know! Depending on how you are feeling we may be able to help make you feel more comfortable for 
example with a drink, a seat closer to the toilet, a seat closer to a window or a short break.  

For genuine illnesses we can submit a special consideration application to the awarding bodies. This 
can sometimes result in a percentage of marks being awarded to remove the disadvantage, or for 
students who did not attend, an estimated mark awarded to them. Such an application can only be 
submitted with a doctor’s note from the day of the exam, stating the symptoms and illness. For more 
information please speak to the Exams Officer.  

 
WHAT HAPPENS IN THE EVENT OF AN EMERGENCY IN THE EXAM ROOM 
An emergency could occur during your exam, for example a fire alarm or a lock down. If an emergency 
does occur you will need to follow the invigilators instructions and remain calm. 

You will be asked to: 

 Stop writing immediately and close your exam paper/answer booklet  
 Leave all equipment, stationery and belongings 
 Follow the invigilator out of the exam room in silence 
 Vacate the building, aiming towards the school’s lower field 
 Do not join your tutor groups, assemble by the oak trees. 
 Stay silent and in line until instructed otherwise. 

 
ALLEGED, SUSPECTED OR ACTUAL INCIDENTS OF MALPRACTICE 
Malpractice is considered anything from cheating, bringing unauthorised material into the exam room, 
disruptive behaviour, plagiarism of work, allowing others to cheat from you etc. JCQ do not take 
malpractice lightly and therefore the penalties range from written warnings to complete 
disqualification of all your examinations.  

If you are suspected of malpractice we are obliged to inform the awarding bodies. If you suspect 
another student or member of staff of malpractice you should make the Exams Officer award as soon 
as possible.  
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RESULTS 
GCSE results will be issued to students on Thursday 22nd August 2023 from 8:00am onwards. A Level 
results will be issued to students on Thursday 15th August 2023 from 8:00am onwards. You will receive 
your provisional statement of results and documents referring to Post Results. Senior members of staff 
will be available on this day and the Exams Officer will be available to answer any queries you may 
have from your results. All students will receive an email copy of their results, to their school email 
address. We recommend you save a copy of this on your own personal devices/accounts. Your 
school account will be disabled from October.  

 
POST-RESULTS SERVICES 
Post results are services that are available to you after your provisional results are issued. Requests for 
any post result services must be made through the Exams Officer and not individually. There will be a 
brief overview of these services and an application form in your results pack. Services are your way of 
querying the results you have been awarded, it is your decision and therefore we require your 
permission before any application can be made.  

The services available:  

 Clerical Recheck  
 Review of Marks  
 Review of Moderation 
 Access to Script 

The Exams Officer and other senior members of staff will be available on results day to answer any 
queries you have regarding post results.  

There are deadlines for post results which will be made clear in your pack, this are made by the exam 
boards and therefore cannot be extended. Post result services are not free and each board charge for 
services at different costs, this will also be made clear in your results pack. 

If you query a result you must be aware that marks/grades can go down as well as up, they are not 
secure.  

 
CERTIFICATES 
Certificates arrive in school from October 2024 onwards. We will notify students on how they will 
receive their certificates closer to the time. Any unclaimed certificates will be confidentially destroyed 
after 12 months.   
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FAQ’s  
 

 Can I reschedule my GCSE or A Level exam?  
NO. 
 

 Can I go to the toilet during my exam? 
Toilet breaks should be for extreme cases only. 
 

 If I have finished my exam early can I leave?  
No, you must remain silent and seated for the duration of your exam.  
 

 If I think there is something wrong with my exam paper, what do I do? 
Raise your hand immediately and inform an invigilator.  

 
 Do I need to put my full name on my exam? 

Yes, your full LEGAL name.  
 

 What is my candidate number?  
A 4 digit number that is assigned to you and is needed for all of your exams, this can be found 
on your timetable and on all seating plans. You must know this and put it on all exams you sit.  

 
 What is the school’s centre number? 

20165 – this is how all of the school’s exam papers are identified. You will need to put this on 
every exam you sit.  
 

 Am I allowed to bring a watch? 
No, as of 2021/22 all wrist watches have been banned and are not allowed in the exam room.  
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This document has been written to help you. Read it carefully and follow the instructions. 

If there is anything you do not understand, especially which calculator you may use, ask your 
teacher. 

 
 
 
 
 
 
C. Calculators, dictionaries and computer spell-checkers 
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 AM Session Date PM Session 

Week 
1 

GCSE Religious Studies: Paper 1 – 
8062/13 and 15 – 1hr 45min 

Thursday 9th 
May 

GCSE Drama - 1DR0/3B – 1hr 45min 

GCSE Biology Paper 1- 1BI0 1F/1H – 
1hr 45min 

GCSE Combined Science Biology 
Paper 1- 1SC0 1BF/BH – 1hr 10min 

Friday 10th 
May 

GCSE German: Listening – 8668 LF/LH – 
35min/45min 

GCSE German: Reading – 8668 RF/RH – 
45min/1hr 

GCSE Sociology: Paper 1 – 8192/1 – 1hr 
45min 

Week 
2 
 

AM Session Date PM Session 

GCSE English Literature Paper 1 – 
8702/1 – 1hr 45min 

Monday 13th 
May 

GCSE Media Studies: Component 1 – 
C680/1 – 1hr 30min 

GCSE French: Listening – 8658 LF/LH 
– 35min/45min 

GCSE French: Reading – 8658 RF/RH 
– 45min/1hr 

A Level Business Studies: Paper 1 – 
7132/1 – 2hr 

Tuesday 14th 
May 

GCSE Business Studies: Paper 1 – C510/1 – 
2hr 

GCSE Chinese: Listening – 1CN0 LH – 
45min 

GCSE Chinese: Reading – 1CN0 RH – 
1hr 05 

 

GCSE History: Paper 1 – 8145/1A/B & 
1B/B – 2hr 

Wednesday 15th 
May 

 

GCSE Computer Science Paper 1 – J277/1 -
1hr 30min 

SUMMER 2024 COMMON TIMETABLE 
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GCSE Maths Paper 1 – 1MA1 1F/1H – 
1hr 30min 

A Level Geography Paper 1 – 9GE0 
01 – 2hr 15min 

Thursday 16th 
May 

GCSE Religious Studies: Paper 2 – 
8062/2A – 1hr 45min 

A Level Psychology: Paper 1 – 7182/1 
– 2hr 

GCSE Chemistry Paper 1 – 1CH0 
1F/1H – 1hr 45min 

GCSE Combined Science Chemistry 
Paper 1- 1SC0 1CF/CH – 1hr 10min 

Friday 17th May 

GCSE Geography B Paper 1 – 1GB0 01 – 
1hr 30min 

 

Week 
3 

AM Session Date PM Session 

GCSE English Literature Paper 2 – 
8702/2 – 

2 hrs 15min 
A Level Sociology: Paper 1 – 7192/1 – 

2hr 

Monday 20th 
May 

GCSE Media Studies: Component 2 – C680/2 
– 1hr 30min 

A Level Media Studies: Component 1 – 
A680/1 – 2hr 15min 

GCSE German: Writing – 8668 
WF/WH – 1hr/1hr 15min 

A Level Business Studies: Paper 2 – 
7132/2 – 2hr 

A Level Japanese: Paper 1 – 9JA0 – 2hrs 
30 mins 

Tuesday 21st 
May 

GCSE Sociology: Paper 2 – 8192/2 – 1hr 
45min 

A Level Politics: UK Politics – 9PL0 01 – 
2hr 

 
GCSE Computer Science Paper 2 – J277/2 -

1hr 30min 

A Level Psychology: Paper 2 – 7182/2 – 
2hr 

Wednesday 
22nd May 

GCSE PE: Paper 1 – 8582/1 – 1hr 15min 
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GCSE Physics Paper 1 – 1PH0 1P/1H – 
1hr 45min 

GCSE Combined Science Physics Paper 
1- 1SC0 1PF/PH – 1hr 10min 

A Level Further Maths: Core Pure Maths 
1 – 9FM0/01 – 1hr 30min 

GCSE Chinese Writing – 1CN0- WH – 
1hr 25min 

 

 

GCSE English Language Paper 1 – 
8700/1 – 1hr 45min 

A Level History: Paper 1 – 7042/1 – 
2hr 30min 

 

Thursday 
23rd May 

 

GCSE French: Writing – 8658 WF/WH 
– 1hr/1hr 15min 

A Level Physics: Paper 1 – 7408/1 – 
2hr 

A Level English Lang/Lit: Paper 1 – 
7707/1 – 3hr 

A Level English Literature B: Paper 1 -
7717/1 – 2hr 30min 

A Level PE: Paper 1 – H555/1 – 2hr 

Friday 24th 
May 

 

Week 
4 

AM Session Date PM Session 

GCSE Maths Paper 2 – 1MA1 2F/2H – 
1hr 30min 

A Level Geography Paper 2 – 9GE0 
02 – 2hr 15min 

Monday 3rd 
June 

GCSE PE: Paper 2 – 8582/2 – 1hr 15min 
A Level Psychology: Paper 3 – 7182/3 – 

2hr 
A Level Further Maths: Core Pure Maths 

2 – 9FM0/02 – 1hr 30min 
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GCSE Spanish Listening – 8698/LH 
and LF – 35min & 45min 

GCSE Spanish Reading – 8698/RH and 
RF – 45min & 1hr 

A Level Sociology: Paper 2 – 7192/2 – 
2hr 

Tuesday 4th 
June 

GCSE History: Paper 2 – 8145/2A/A & 
2B/C – 2hr 

A Level Maths Pure 1 – 9MA0 01 – 2hr 
A Level Media Studies: Component 2 – 

A680/2 – 2hr 30min 
A Level Japanese Paper 2 – 9JA0/02 – 

2hrs 40 mins 
 

A Level English Literature B: Paper 2 -
7717/2 – 3hr 

A Level English Lang/Lit: Paper 2 – 
7707/2 – 2hr 30min 

A Level PE: Paper 2 – H555/2 – 1hr 
GCSE Geography B Paper 2 – 1GB0 

02 – 1hr 30min 

Wednesday 
5th June 

GCSE Business Studies: Paper 2 – 
C510/2 – 1hr 30min 

GCSE Health and Social Care: R032/01 –  
1hr 15min 

A Level Politics: UK Government – 9PL0 
02 – 2hr 

A Level Biology A: Paper 1 – H420/1 - 
2hr 15min 

GCSE English Language Paper 2 – 
8700/2 – 1hr 45min 

A Level Business Studies: Paper 3 – 
7132/3 – 2hr 

A Level Physics: Paper 2 – 7408/2 – 2hr 

Thursday 6th 
June 

 

CONTINGENCY 
AFTERNOON 

 

A Level Spanish: Listening, Reading & 
Writing – 7692/1 – 2hr 30min 

 

Friday 7th 
June 

A Level History: Paper 2 – 7042/2 – 2hr 
30min 

GCSE Biology Paper 2 – IB10 2F/2H – 1hr 
45min 
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GCSE Combined Science Biology Paper 2- 
1SC0 2BF/BH – 1hr 10min 

A Level Further Maths: Mechanics 1 - 
9FM0/3C – 1hr 30min 

Week 
5 

AM Session Date PM Session 

 

A Level French: Listening, Reading & 
Writing – 7652/1 – 2hr 30min 

A Level Chemistry A: Paper 1 – 
H432/1 – 2hr 15min 

A Level Religious Studies: Paper 1 – 
H573/1 – 2hr 

GCSE Maths Paper 3 – 1MA1 3F/3H – 1hr 
30min 

 

Monday 10th 
June 

GCSE Spanish: Writing – 8698 WF/WH – 
1hr/1hr 15min 

A Level Geography Paper 3 – 9GE0 03 – 
2hr 15min 

A Level Computer Science – H446/1 – 
2hr 30min 

 
 

GCSE Chemistry Paper 2 – 1CH0 
2F/2H – 1hr 45min 

GCSE Combined Science Chemistry 
Paper 2- 1SC0 2CF/CH – 1hr 10min 

Tuesday 11th 

June 

A Level Sociology: Paper 3 – 7192/3 – 
2hr 

A Level Maths Pure 2 – 9MA0 02 – 2hr 
A Level Japanese Paper 3 – 9JA0/03 – 

2hrs 15 mins 
 
 

 
Wednesday 

12th June 

GCSE Persian: Listening and Reading 
Paper 1- 45mins/ Paper 3- 1 hr 05mins 
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Thursday 
13th June 

CONTINGENCY 
AFTERNOON 

GCSE Geography B Paper 3 – 1GB0 
03 – 1hr 30min 

A Level Politics: Global – 9PL0 3A – 
2hr 

A Level Biology A: Paper 2 – H420/2- 
2hr 15min 

Friday 14th 
June 

GCSE Physics Paper 2 – 1PH0/2H – 1hr 
45min 

GCSE Combined Science Physics Paper 
2- 1SC0 2PF/PH – 1hr 10min 

 

Week 
6 

AM Session Date PM Session 

A Level Physics: Paper 3 – 7408/3 – 
2hr 

 

A Level Spanish: Writing – 7692/2 – 
2hr 

 

Monday 17th 
June 

GCSE Music Component 3 - 1MU0 03 – 
1hr 45min 

A Level Religious Studies: Paper 2 – 
H573/2 – 2hr 

A Level Chemistry A: Paper 2 – 
H432/2 – 2hr 15min 

A Level PE: Paper 3 – H555/3 – 1hr 
 

Tuesday 18th 

June 

A Level Computer Science – H446/2 – 
2hr 30min 

GCSE Persian: Writing – Paper 4  
1 hour 25 mins 

GCSE Food Preparation & Nutrition – 
8585W - 1hr 45min 

A Level French: Writing – 7652/2 – 
2hr 

A Level Biology A: Paper 3 – H420/3 - 
1hr 30min 

Wednesday 
19th June 

 



Candidate Exam Handbook 2023/24 21 Kings Norton Girls’ School & Sixth Form 
 

 A Level Religious Studies: Paper 3 – 
H573/3 – 2hr 

Thursday 
20th June 

A Level Maths Stats & Mechanics – 
9MA0 03 – 2hr 

 A Level Chemistry A: Paper 3 – 
H432/3 – 1hr 30min 

Friday 21st 
June 

A Level Further Maths: Decision Maths 1 
– 1hr 30min 

Week 
7 

AM Session Date PM Session 

 Monday 24th 
June 

 

 Tuesday 25th 

June 
 

CONTINGENCY DAY Wednesday 
26th June 

CONTINGENCY DAY 

 

 


